
Click on the My Gradebook link to access all of your classes.



Choose a class from this screen



Once a class is chosen, it will direct you to the Category Maintenance screen. 
Click on the Choose a Score Method link to continue to the next screen. This 

will happen for every class that you have.



Base grades on percents assigned to categories by Grade Period is the 
default selection. This is what the categories need to be set to. Click Save to 

continue.



Once the score method is saved, the categories can be set up per grading 
period. Use the Click Here to Modify % link to adjust the categories 

percentages or add new categories.



Click Save once 
you have the 

categories and 
percentages set.
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